
August 2008 

39 Priory Lane, West Molesey, Surrey KT8 2PB  020 8979 2789  www.hamptonhilltheatreschool.co.uk 

 

REGISTRATION FORM 

 
Please complete the registration form and return to Hampton Hill Theatre School at the address below with a non-
refundable registration fee of £25 made payable to Hampton Hill Theatre School. 
 

Name of student                                                                                 Name of parent/carer if different 
    

 

Home address 
 
Post code 

 

Date of birth 
 

 

Home telephone number 
 

 

Work/other contact telephone number 
 

 

Name & address to which invoice should be sent if different from above 
 
 
 

 

Previous vocational schools and  
grades achieved 
 

 
Please tick subject(s) required:     

Drama    Singing     Modern   
 

Tap         Ballet       Street Jazz  
 

Full name of Parent/Carer    
     
Mr     Mrs     Ms  Other  

 
Does the student have any medical conditions:  No   Yes  
 

If `Yes’ please give details and include name, address and telephone number of doctor 
 
 
 

 
I have read the Rules and Terms and Conditions and Terms of Enrolment of the Hampton Hill Theatre School and agree 
to the terms and conditions.  I understand that the fees are payable before the start of each term.  In the event of 
withdrawal, I agree to give half a term’s notice in writing of such intention or pay the equivalent fee. 
 
Signed     Parent/Carer     Date          
 
                                         
 

Office use only 
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Terms and Conditions of Enrolment 

 
Please ensure that you read and understand the conditions of enrolment at Hampton Hill Theatre School before 
signing and submitting the registration form.   
 
The conditions apply to protect the health, safety and welfare of everyone at the school, and all pupils are required to 
comply with the agreed codes of conduct. This form sets out the expectations of all parties involved in the delivery of 
dance, drama and singing at Hampton Hill Theatre School; teachers, parents and children.  
 
1.  What the school provides: 
 
1.1 Hampton Hill Theatre School provides tuition in ballet, tap, modern, jazz, street jazz, singing and drama through 

classes that run every weekday afternoon/evening and Saturdays during term time. 
 
1.2 Additional performing arts lessons are available as holiday workshops and courses. 
 
2.  What you need to do: 
 
2.1 Students wishing to apply to the school are asked to complete a registration and enrolment form, available from the 

website or by contacting the school by telephone, fax or in writing.  A non-refundable fee of £25.00 is payable on 
registration. 

 
2.2 Fees are payable before the commencement of the term. 
 
2.3 Half a term’s notice in writing is requested for cancellation of classes. 
 
2.4 The school reserves the right to amend or alter the fees and classes as and when necessary.  Any increase to the    

cost of classes will be notified to you at least one term in advance. 
 
2.5 Refunds of fees will only be given when a pupil is unable to continue at the school due to a long term medical  

condition.  In such circumstances a refund will be provided on the production of a doctor’s certificate. 
 
2.6 Should it prove necessary to close the school or cancel classes on account of an epidemic or a crisis or any   

circumstances over which the school has no control, fees will not be refunded or compensation given. 
 
3.  By entering into this agreement the school commits to the following: 
 
3.1 To provide classes with excellent teaching standards delivered by our teachers, all of who have undergone the 

school’s induction process and who have committed to the school’s health and safety and child protection policies. 
 

3.2 To ensure that all members of staff have undergone checks by the Criminal Records Bureau. 
 

3.3 To provide classes some of which prepare our students for the Imperial Society of Dancing and the London Academy 
of Music and Dramatic Arts examinations and to enter students for these examinations if desired. 
 

3.4 To provide regular opportunities for you to watch your child(ren)’s progress by coming to the last class of each term 
and by organising Summer and Christmas displays as well as our biennial performance at Hampton Hill Playhouse. 
 

4.  By entering into this agreement you consent to the following: 
 
4.1 That you recognise that the school provides classes to a range of young people at differing levels of ability.   
 
4.2 That all students are required to recognise that a commitment to the class and to the school is needed to enable all 

members within the class to learn and to be taught. 
 
4.3 That the details and information submitted by you to us is true and correct and that any future additions or alterations 

to your details and information will be notified to us promptly and will be true and correct; 
 

4.4 Pupils must wear the correct uniform where applicable (please see the uniform list) or clothing the teacher considers  
       appropriate for the class.  The school cannot be held responsible for accidents that are caused by pupils wearing  
       inappropriate clothing.  Hair should be dressed in a suitable way for the individual classes. 

 
4.5 We ask that great care is taken with money or any articles of value as the school cannot accept responsibility for 
       money or possessions lost on the premises. 
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5.    Behaviour 
 
5.1  Pupils are expected to behave in a polite and caring manner to teachers and to other pupils and make every effort to  

arrive punctually to classes. 
 

5.2 The school reserves the right to ask for a pupil to be removed from the school for any of the reasons outlined below;  
should a pupil: 

 not respond to training; 
 behave in a way that disrupts the enjoyment and learning of others; 
 cause wilful damage; 
 breach the school rules, conditions or regulations. 
 
6.    Personal data 
 
6.1  The information that you supply to us is ‘personal data’ for the purposes of data protection legislation.  
 
6.2  Personal data submitted by you will be held on a database to be used solely by the school, unless required to do so    
       by a court order. 

 
6.3 You may write to the school to request a copy of the personal data held by us about you.  Other than the use of the 

school, we will not disclose your personal information to others. 
 
6.4 In the unusual event that the school needs to seek outside medical help for a pupil, we will ensure that we contact  

parents/carers at the earliest opportunity.  Please make sure that the school has up to date contact details for you. 
 

6.5 Please note that when no longer a member of the school we will automatically remove any personal information that 
we hold. 

 
7.    Photography Permission 
 
7.1  Photographs of performances are regularly taken for use in a range of publications such as the school brochure,  
       website and for press coverage.  If you do not want your child to appear in school photographs please  
       tick this box.    
 
Important 
When teaching dance it may be necessary to correct pupils’ posture or bodyline.  This may require physical contact to be 
made.  Any contact of this sort is strictly in line with the school’s Child Protection Policy, a copy of which can be viewed on 
the website or requested from the school office. 
 
 
At Hampton Hill Theatre School we aim to provide a teaching environment and relationship with you that supports your 
child and meets his/her needs.  We aim to be open about what the school offers, how it operates and the expectations of 
all involved.  However, we also understand that sometimes things go wrong.  If they do, we need to know so we can put 
them right and learn from them.  We believe that addressing and resolving concerns promptly will contribute towards your 
confidence in the school.  If you are not satisfied with any aspect of the work of the school, please contact Lyndsey 
Williams, the Principal to discuss any concerns.  
 
These terms and conditions are binding upon both parties.  Please read them carefully and ensure that you are in 
agreement with the detail 
 

 
Please sign below and return to the school office with your registration form. 
 
We have read and understood the conditions of enrolment at Hampton Hill Theatre School and are committed to comply 
with them. 
 
Signature ……………………………….. Parent/Carer  Date………………………… 
 
Signature ……………………………….. Pupil   Date ………………………… 


